
   
 

   
 

Northway Christian Church  
Audio/Visual Coordinator 

 
Reports to:    Director of Music and Worship Ministries Effective:   
Directly Supervises:  AV Staff 
Status:   Full Time                
FLSA:    Regular, Non-Exempt 
Classification:  Support Staff   
 

JOB SUMMARY 
The Audio/Visual Coordinator supports the ministry of Northway Christian Church by 
collaborating with the Worship Team to engage innovative and creative disciplines and 
techniques to create a high-quality worship experience for members of Northway Christian 
Church to engage the transforming presence of God. Supports the mission of the church for 
various services and events.   
 
ESSENTIAL FUNCTIONS:  

1. Create and communicate a vision for the emergent aspects of worship in coordination 
with the Music Director and Worship Team.  

2. Support the AV needs of worship by leading and supervising the AV techs; provide AV 
support to other areas of the campus. 

3. Develop resources that help the worship experience run smoothly and professionally. 
4. Collaborate with other staff members and the worship committee to design and execute 

audio-visual aspects of worship including special services. 
5. Producer of live streaming worship services, events, other services beyond Sunday 

morning.   
6. Edit pre-recorded music, and/or mix tracks as needed. 
7. Final production of all pre-recorded segments. 
8. Work with multiple platforms, including but not limited to Facebook live, Northway’s 

webpage, Vimeo and YouTube. 
9. Advise ministers and all participants recording parts of worship on best practices for 

making recordings. 
10. Collaborate with staff and lay people on committees or teams as needed. 
11. Create the production cue sheet. 

 
 
OTHER RESPONSIBILITIES: 

● Participate in worship planning and relevant staff meetings 
● Set up band and AV equipment as needed.  
● Collect and create special event slide shows. 
● Other duties as assigned by the Senior Minister.  

 
QUALIFICATIONS: 

● Livestreaming and Webinar Production Experience. 



   
 

   
 

● Working knowledge of sound engineering.   
● Three years work experience in a worship leadership position. 
● A heart for the ministry and culture of Northway Christian Church.  

 
PHYSICAL REQUIREMENTS: 

● Physically able to navigate the church campus.  
● Physically able to navigate the worship space and chancel.  
● Physically able to hear in regard to sound quality. 
● Able to comfortably speak in public. 

 
CORE COMPETENCIES: 

● Creativity and Innovation: Generates new ideas; makes new connections among 
existing ideas to create fresh approaches; takes acceptable risks in pursuit of innovation; 
learns from mistakes; has good judgment about which creative ideas and suggestions 
will work.  

● Technical Expertise: Acquires and demonstrates the technical skills required to 
proficiently execute the essential functions of the job; understands which skills are 
lacking and seeks to develop those skills; continually works towards the mastery of 
technical proficiency.  

● Vision and Purpose Management: Establish a clear, achievable and compelling vision 
and core purpose; articulates possibilities; is optimistic; creates mileposts and symbols 
to rally support behind the vision; makes the vision shareable by everyone.  

● Developing Others: Provides others with challenging and stretching tasks; holds 
frequent developmental discussions; is aware of the developmental aspirations of 
others, encourages people to accept challenging assignments.  

● Team Orientation: demonstrates interest, skill and success in team environments; 
promotes group goals ahead of personal agendas; steps up to offer self as a resource to 
other members of the team; understands and supports the importance of teamwork; 
shares credit for success with others, takes responsibility for their part in team failures.  

● Time Management: Is able and willing to focus on tasks that contribute to the 
organizational goals; uses time effectively and efficiently; values time and respects the 
time of others; concentrates their efforts on the most important priorities; can 
appropriately balance priorities.  

   


