
11Updated August 2014

3 CHAPTER THREE Parish Trustees

TRUSTEE-TREASURER

POSITION DESCRIPTION

According to the Parish Corporate Bylaws, the trustee-treasurer is responsible 
for keeping accurate and detailed accounts of receipts and disbursements for the 
parish. Most parishes have paid staff who carry out these accounting functions. 
The trustee-treasurer’s particular responsibility is that of parish treasury 
activities. This includes the care and custody of funds, assets, supervision of 
banking, credit, and insurance. The trustee-treasurer is an ex-officio member of 
the  pastoral council and may be required to serve on the finance council.

SUGGESTED RESPONSIBILITIES OF TRUSTEE-TREASURER

1. Oversees, coordinates or maintains accurate and detailed accounts of all receipts and
disbursements of parish funds following the Parish Uniform Chart of Accounts for
reporting operations of the parish. This is found in Chapter 3 of the Parish Financial
Management Manual.

2. Coordinates bank deposits of parish funds; is familiar with banking regulations.

3. With the pastor, signs all checks for disbursements of parish funds as needed. (Checks
must be signed by two members of the Board of Directors, ordinarily one of whom
is the pastor.)  The pastor may delegate affiliated organization officers to sign their
checks if the organizations maintain their own accounts.  Two signatures are required
on all checks.

4. Coordinates parish property and casualty insurance coverage under the Archdiocesan
Self -Insurance Program.

5. Coordinates collection of parish contributions and special collections.

6. Assists in preparation of annual parish budget according to the archdiocesan parish
budgeting guidelines.

7. Oversees or assists in the preparation of financial reports to the parish and to the
archdiocese.

8. Serves as an ex-officio member of the parish pastoral council and may be required to
serve on the parish finance council.

9. Is familiar with the Parish Financial Management Manual.
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