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How To Submit A Print Request Form
Online

1 Navigate to https://www.greaternewbirthchurch.org/

https://scribehow.com
https://www.greaternewbirthchurch.org/
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2 Click here.
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3 Click "Ministries"
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4 Click "Ministry Forms"
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5 Click "Print Request"
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6 Be sure to include Ministry Pastor's, COD's, and Coordinator's email addresses,
separated by commas in the "Email Recipient(s) field.
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7 Select the GNB Location.
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8 Enter your first name in the "First Name *" field.
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9 Enter your last name in the "Last Name *" field.
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10 Enter your email address in the "Email *" field.
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11 Enter the date of the event in the "Event Date(s)" field.
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12 Enter the date you need the prints by in the "Date Needed" field.
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13 Enter your name in the "Requested By *" field.
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14 Select what ministry this print request falls under.



Made with Scribe - https://scribehow.com 15

15 Select the print qualities (select all that apply) in the field below.
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16 Enter the quantity in the "Number of copies needed *" field.
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17 Describe what the printed material will be used for in the "Purpose of Items
Requested *" field.
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18 Confirm you are not a robot and select "Send Message"


