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How To Submit An Online Registration
Request Form

1 Navigate to https://www.greaternewbirthchurch.org/

https://scribehow.com
https://www.greaternewbirthchurch.org/
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2 Click here.
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3 Click "Ministries"
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4 Click "Ministry Forms"
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5 Click "Online Registration Request"
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6 Be sure to include Ministry Pastor's, COD's, and Coordinator's email addresses,
separated by commas in the "Email Recipient(s) field.
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7 Select the GNB location.
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8 Enter the date in the "Today's Date *" field.
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9 Enter the event date in the "Event Date(s)" field.
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10 Enter your name in the "Requested By *" field.
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11 Enter your email in the "Email *" field.
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12 Enter your phone number in the "Contact Number *" field.
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13 Select the ministry from the dropdown.
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14 Enter the date of the event in the "Event Title *" field.
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15 Provide the event details in the "Event Description" field.
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16 Enter the time the event starts in the "Event Start Time" field.
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17 Enter the time the event ends in the "Event End Time" field.
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18 Enter the address of the event in the "Event Location/Address *" field.
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19 Enter the city of the event in the "City" field.
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20 Select the state of the event from the dropdown.
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21 Enter the zip code of the event in the "Zip Code" field.
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22 Select an answer to the question "Is there a cost for attending the event?"
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23 Enter the cost of the event in the "Event Cost" field.



Made with Scribe - https://scribehow.com 24

24 Select an answer to the question "For paid events, would you like your event
featured on Givelify?"
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25 Select an answer to the question "Will this event have Sponsors?"
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26 Enter the maximum number of guest in the "What is the maximum number of
attendees for the event?" field
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27 Include any special request in the "Please list any special requests to include in the
form (examples: meal selections, request for food allergies, shirt sizes, youth
names, etc.)" field
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28 Select an answer to the question "Would you like a Registration QR Code for the
event?"
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29 Please enter the email addresses for registration confirmation in the "Please
provide Email Recipient(s) for registration confirmations: *" field
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30 Enter the COD/Coordinator in the "COD/Coordinator *" field



Made with Scribe - https://scribehow.com 31

31 Select an answer to "Has your COD approved this request?"
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32 Select an answer to "Has your Pastor approved this request? *"
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33 Confirm you are not a robot and select "Send Message"


